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SUMMARY OF THE WORK 
 
PART 1  GENERAL 
 
 
 

1.01 PROJECT OVERVIEW 
A. Project consists of Addition to the Existing Library of Enclosed Pavilion and & Open Patio performed 

under direction of Construction Manager, Felker Construction (CM). Project includes 2,300 SF Steel 
Frame Enclosure and 5,700 SF of Patio, Retaining Walls, Glass Storefront, Metal Roof to match 
existing, Brick Veneer Walls & Site Grading.  

 
B. Related Documents. List of Drawings on sheet A0.1, the Project Manual inclusive of Table of Contents, 

and general provisions of the Contract. 
 

1.02 EXECUTION, CORRELATION AND INTENT 
A. SCOPE OF WORK 

1. Construction Manager will assign personnel as required to provide appropriate management and 
control of the Project. 

2. Construction Manager is responsible for scheduling and coordinating activities as specifically 
indicated in Separate Contractors section below. 

 
B. SEPARATE CONTRACTORS 

1. The Owner’s Separate Contractors on this project will include equipment selection, procurement, 
installation of the following, except as noted: 

 
a. Kitchen Equipment , Furniture 
b. Data & Communications Equipment & Cabling 
c. Audio / Visual System 
d. Security - Access Control, Security Cameras, Intrusion Monitoring 
e. Interior Graphics for Room identification and wayfinding 
f. Exterior Graphics, ground mounted or building mounted,  

 
2. Construction Manager is responsible for Conduit and Boxes for the electrical systems above as 

indicated on the drawings. 
3. Construction Manager is responsible for including all Separate Contractor Activities on the Project 

Schedule. 
 

C. COORDINATION BY CONTRACTOR 
1. Coordination of Work. This Construction Manager shall assume full responsibility for complete 

coordination of the various other Contractors, in order that all Work of the respective trades, 
including his own, shall be done in proper sequence and at the proper time so as not to cause any 
delay in the progress of any trade or of the entire Project. 

 
D. BIDDER EVALUATION CRITERIA 

1. Ref Section 00011Bidder Evaluation Criteria for use by Construction Manager in Bidding and 
Selecting Sub-Contractors and Suppliers under the CM Contract 

 
 
 
PART 2 PRODUCTS (NOT USED) 
 
 
PART 3 EXECUTION (NOT USED) 

END OF SECTION 



Northwest GA Regional Library System
Reading Pavilion Construction Proposal Evaluation 
Dalton-Whitfield County Public Library, 310 Cappes Street, Dalton, Georgia
2024 - 2025 Funding Year

40% 20% 20% 10% 5% 5%

Construction Vendor A

Construction Vendor B

Construction Vendor C

Construction Vendor D

Notes: (Evaluation members and board members may place notes in this space).

Rating Scale  (5 points maximum)
Explanation Value
Not addressed or response of no value0
Limited applicability 1
Some applicability 3
Substantial or total applicability 5
The scale may be modified to represent stronger or weaker agreement by using variations such as 1.5, 2.5, 3.3.
5.0 is the highest possible agreement score.

List of Disqualified Bidders:
Vendor Name:
Reason for disqualification:
Bidder did not attend pre-bid conference
Bidder did not supply requested information
Bidder did not meet deadline
Bidder did not provide items on checklist

Important notes:  The price of the eligible service must be the most heavily weighted factor.
Vendors are rated on how well they meet each factor.
Point values for each factor are totaled for each vendor.
If a bidder is disqualified, the reason for disqualification should be noted for that vendor.
DW Library Board of Trustees &/or Staff will complete bid matrix.

Checklist:
1. Price Quote Form
2. General information on the General Contractor, its history, number of employees, and services offered
3. Relevant experience with similar projects
4. Project Schedule
5. References
6. Bid Bond, Cashier's Check, Certified Check, or Cash Deposit in the amount equal to five percent (%5) of the total contract amount
7. Surety Bond Approval NGRL + Whitfield County
8. NGRL Vendor Packet
9. All items requiring notarizarion are the responsibility of the bidder.

SECTION 00011                                                                
Bidder Evaluation Criteria   

Vendor
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 00800     
 
 FORM OF AGREEEMENT GENERAL  

&  SUPPLEMENTARY CONDITIONS 
 
 
PART 1  GENERAL 
 

1.01 FORM OF AGREEMENT 
 A. AIA Document A133 – 2019 Standard Form of Agreement Between Owner and Construction 

Manager as Constructor where the basis of payment is the Cost of the Work Plus a Fee with 
a Guaranteed Maximum Price. 

B.  Para 2.3 General Conditions incorporates AIA Document A201-2017, General Conditions for 
the Contract. 

 
 
1.02  SUPPLEMENTARY CONDITIONS 

A..   The following supplements modify, change, delete from or add to the General Conditions of 
the  Contract for Construction.  Where any article, paragraph, subparagraph or clause 
thereof is modified or deleted by these supplements, the unaltered provisions of that article, 
paragraph, subparagraph or clause shall remain in effect. 

 
1.03 CORRELATION AND INTENTOF THE CONTRACT DOCUEMNTS 

A. Add the following to paragraphs 
1.  The Contract Documents are diagrammatic in nature, showing the design intent but not 

showing every detail required for the completed construction.  By execution of the 
Contract by the Construction Manager, he represents that the Contract Documents, in 
addition to the subsequent submittals provided by the Contractor and approved by the 
Architect, are adequate to complete the construction of the several kinds called for. 

2.  In addition to the Contract documents, other drawings may be necessary for the 
Construction Manager to carry the Work to a successful conclusion.  Such things as 
additional details and shop drawings  may be necessary and the Construction Manager 
shall be responsible for preparing all such drawings and submitting them for the 
Architect's review as required to confirm the intent of the design.  The Construction 
Manager's schedule shall allow time for submittals of interpretation/clarifications and 
Drawings so as to cause no delay in the Work.    

 
1.04 COPIES OF CONTRACT DOCUMENTS 

A. The Construction Manager will be provided with .pdf files of the Contract Documents. t 
 
 1.05 SUPERVISION AND CONSTRUCTION PROCEDURES 

A. It is the Construction Manager's responsibility to complete the Work using the information 
given in the Contract Documents.  The Construction Manager shall have sufficient 
engineering and technical resources available to prepare any necessary additional drawings 
based on the design and specifications contained in the Contract Documents. 

B. The Construction Manager's responsibilities for coordination of the Work extends to 
coordination of the shop drawings and other drawings necessary, whether prepared by the 
Architect or the Construction Manager, to insure the proper execution and completion of the 
Work."  

 
1.06 CONSTRUCTION SCHEDULE 

A. Within two weeks after award of the Contract, the Construction Manager shall submit to the 
Architect, a chart showing the estimated progress for the component divisions of the Work, 
together with a composite curve showing the estimated progress for the entire Work under 
this Contract. The Construction Manager will submit updated Construction & Submittal 
Schedule with each Payment Application, but not less than monthly. Ref. SECTION 01310 
Progress Schedules.   

 
1.07 CHANGES IN THE WORK 

A.  Upon final determination of the cost or credit to the Owner and inclusion of a change in the 
Work and amount due in a Change Order, the cost or credit may be included in Applications 
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for Payment.  The amount of credit to be allowed by the Construction Manager  to the Owner 
for a deletion or change which results in a net decrease in the Contract Sum shall be actual 
net cost as confirmed by  the Architect.   

 
  

When both additions and credits covering related Work or substitutions are involved in a 
change, the allowance for overhead and profit shall be figured on the basis of net increase, if 
any, with respect to that change 

. 
B. Proposals shall include not more than a 10% mark-up for combined overhead and 

profit for the Construction Manager in accordance with Cost of the Work provisions 
of the Contract. , plus a 10% mark-up for combined overhead and profit for the 
Sub-contractor. 
1. Overhead shall include:  Bond Premiums, Supervision, Superintendent, Wages 

of Time Keepers, and Clerks, Small Tools, Incidentals, General Office 
expense, and all other expense not included in Cost.  

2.  Cost shall include all items of Labor, Materials and Equipment. 
 
 1.08 CONTRACTOR'S LIABILITY INSURANCE 

A. The Construction Manager shall purchase and maintain insurance in accordance 
with the requirements of the Project Manual and Specifications therein as 
outlined below: 
1.  Worker’ Compensation 

a. State: Statutory 
b. Applicable Federal: Statutory 
c. Employer’s Liability: $1,000,000 

 
2.  Comprehensive Commercial General Liability 

a. Bodily Injury and Property Damage: $2,000,000 per occurrence 
$3,000,000 aggregate.  

b. The Construction Manager’s Commercial General Liability insurance 
shall provide coverage for the following: (1) Premises – Operations, (2) 
Independent Contractors, (3) Products/Completed Operations Hazard, 
(4) Underground Hazard, (5) Broad Form Property Damage, (6) 
Explosion and Collapse Hazard, (7) Personal Injury, and (8) Contractual 
Liability. 

3.  Comprehensive Automobile Liability 
a. Bodily Injury and Property Damage: $2,000,000 Combined Single Limit 

(Per Occurrence) 
b. The Construction Manager’s Comprehensive Automobile Liability 

Insurance shall provide coverage for Bodily Injury and Property Damage 
Per Occurrence for owned, hired, and non-owned vehicles. 

B. Northwest Georgia Regional Library System  and KCP Architects shall be named 
as additional insured with respect of notice in the policy. A Certificate of 
Insurance naming the Owner as a certificate holder shall be issued by the 
Construction Manager’s insurance provider to Owner and a copy to KCP 
Architects. 

1. Furnish one form of certificate required herein for each copy of the 
agreements, which specifically establishes evidence of coverage required. 

 
 

1.09 SEPARATE CONTRACTORS 
A. The Owner’s Separate Contractors on this project are referenced in Section 00020 

SUMMARY OF THE WORK. 
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1.10 ARBITRATION 
A. If Mediation does not resolve the claim, the Mediator shall certify the matter as 

having been mediated and no resolution reached.  The Owner and/or Construction 
Manager may then proceed to take the Claim to any court having jurisdiction in the 
Project location for resolution of the claim.  In such instance, the prevailing party in 
the court action shall be entitled to its cost, disbursements and attorney fees in 
pursuing the action.” 
 

 
1.11 PROJECT SIGN 

A. The Construction Manager is to construct a project sign (see attached sample) for public 
display.  Verify location with Architect. 

 
 
 

1.12  PERFORMANCE BOND AND PAYMENT BOND  
The Construction Manager, before commencing Work, shall furnish Performance Bond and 
labor and Material Payment Bond with a surety licensed to conduct business in the state 
where the project is located and whose limits of insurability measured by the current United 
States Treasury Department listing of treasury limits are at least equal to the amount of the 
Contract, guaranteeing the completion of the Work and performance of the Contract and the 
payment for all labor and materials incorporated in the Work.  Said bond shall be written on 
the standard AIA Document A312, 2010 edition.  The amount of coverage for said bonds 
shall be 100 percent of the Contract price.  

 
 
 
PART 2 PRODUCTS (NOT USED) 
 
 
PART 3 EXECUTION (NOT USED) 
 
 
 

END OF SECTION 
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Shop Drawing, Product Data or Sample Transmission               NO._________ 
 

 
KCP Architects     
P.O. Box 400 Ringgold, Georgia  30736   
(706) 937-2900   
 
 

Date  _______________ 

Project           Dalton-Whitfield County  
                       Public Library  

   Reading Pavilion  
 
Construction Manager Felker Construction Co 
 
CM Job No_________________

 

1st SUBMITTAL __________  (Indicate By X) 
 
RESUBMITTAL __________  (Indicate By X) 
 
IF RESUBMITTAL, GIVE PREVIOUS TRANSMITTAL NO. OF ITEM BEING SUBMITTED________________________ 
 
 

Specification Drawing 

Section and       or Sample Action

Paragraph No. Description of Equipment Manufacturer Data No. (Mark X) Taken

 
 
The above submittal has been reviewed and approved in accordance with the provisions of the General Conditions for this 
project and are no deviations from the requirements of Contract Documents.     ___________  (Indicate By X). 
 
The above submittal has been reviewed and approved in accordance with the provisions of the General Conditions for this 
project with the specific deviations from the requirements of the Contract Documents identified.     __________  (Indicate By X). 
 
___________________________________________ 
(Construction Manager’s Signature) 
 
_____________________________________________________________________________________________________ 
(Construction Manager)    (Street Address or P.O. Box No.)  (City and State) 
 

SPACE BELOW FOR ARCHITECT / ENGINEER ONLY. 

 
The above submittal has been reviewed in accordance with the provisions of the General Conditions for this project and is 
returned with action as designated above in accordance with the legend below. 
 
A. - Approved B. - Approved C. - Amend and D. - Rejected -     E. - Not Required -  
        As Noted        Resubmit       Resubmit       Returned without 
            See Remarks       Action 
 
       

 
 

KCP Architects 
 

By: _________________ 
 

Date: _________________ 
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Request for Interpretation                       NO.____________________ 

 
 
KCP Architects     
P.O. Box 400 Ringgold, Georgia  30736   
(706) 937-2900   
 

 

Project           Dalton-Whitfield County  
                       Public Library  

   Reading Pavilion  
 

Construction Manager Felker Construction Co 
 
CM Job No              ____________________

 

Project: 
References: Specifications   Drawings 
 

 
Request: The above subject as more specifically addressed below appears in the referenced documents as part of the work 
and requires a clarified interpretation for our complete understanding of the intent of the Documents. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
___________________________________________ 
(Construction Manager’s Signature) 
 
_________________________________________________________________________________________________ 
(Construction Manager)    (Street Address or P.O. Box No.)  (City and State) 
 
 

 
Response: 
 
 
 
 
 
 
 

 
KCP Architects 

 
By: _________________ 

 
Date: _________________ 
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Substitution Application                       NO.____________________ 

 
 
KCP Architects     
P.O. Box 400 Ringgold, Georgia  30736   
(706) 937-2900   
 
 

Date  ____________________ 

Project   Dalton-Whitfield County  
             Public Library 
       Reading Pavilion  
 
Construction Manager Felker Construction Co 
 
CM Job No_______________

 

This application proposes the following substitution: 
 

 

 

 
We certify that this substitution will perform adequately the functions called for by the general design, will be equal to, or 
superior to, that specified and will be suited to the same use and capable of performing the same function as that specified. 
 
If this substitution is accepted, we will coordinate the installation into the work and make such other changes as may be 
required to make the Work complete in all respects. 
 
Warranties and / or bonds for the proposed substitution  is _______attached herewith _______ not applicable. 
 
Acceptance of this substitution _______will _______will not require change in the Drawings or Specifications to adapt the 
design to the substitution. 
 
Acceptance of this substitution _______will _______will not require payment of any license fee or royalty. 
 
Variations of this substitution from that specified and maintenance, repair and replacement services are attached herewith. 
 
Acceptance of this substitution, including costs of redesign and claims from other contractors affected by the resulting 
change, will realize a savings to the Owner of ________________. 
 
Waive all claims for additional costs which may subsequently become apparent. 
 
___________________________________________ 
(Construction Manager’s Signature) 
 
__________________________________________________________________________________________________ 
(Construction Manager)    (Street Address or P.O. Box No.)  (City and State) 
 
Attachments:  1) Full descriptive and technical data,    2)  Itemized cost breakdown. 
 

 
The above submittal has been reviewed in accordance with the provisions of the General Conditions for this project and is 
returned with action as designated above in accordance with the legend below. 
 
A. - Approved B. - Approved C. - Amend and D. - Rejected -  E. - Not Required -  
        As Noted         Resubmit       Resubmit     Returned without 
          See Remarks     Action 

 
KCP Architects 

 
By: _________________ 

 
Date: _________________ 

 
 



Architect: KCP Architects, PC
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 00840 
 
 SAMPLE FORMS 
 
 
PART 1  GENERAL 
 

1.01 SAMPLE FORMS 
 

A.  Sample forms are referenced from Section 00800 SUPPLEMENTARY 
CONDITIONS, Section 01340, SHOP DRAWINGS, PRODUCT DATA AND 
SAMPLES, and Section 01600, MATERIALS AND EQUIPMENT.  The forms, or a 
reasonable facsimile thereof, shall be used for this project and are as follows: 

00840-1.  Shop Drawing Transmittal form 
      00840-2.  Request for Interpretation 
      00840-3.  Substituion Request 
      00840-4.  Construction Sign 
 
 
PART 2  PRODUCTS (NOT USED) 
 
 
PART 3  EXECUTION (NOT USED) 
 
 

END OF SECTION 



01020 1 
Dalton-Whitfield County Public Library  

Reading Porch / Patios  
 

01020 
 

ALLOWANCES 
 
 
PART 1  GENERAL 
 

1.01 REQUIREMENTS INCLUDED 
 
A. Include in the Contract sum all allowances stated in the  Contract documents. 
B. Designate in the Progress Schedule the time required to execute the Work required by the 

allowances. 
C. Designate in the Schedule of Values the value of allowances. 

 
1.02 RELATED REQUIREMENTS 

 
A. GENERAL CONDITIONS OF THE CONTRACT FOR  CONSTRUCTION - paragraph 3.8. 

 
1.03 CONTRACT SUM 

A. The amount of each allowance includes 
1. The Complete cost of the item to the Contactor or subcontractor 

 
 

1.04 ALLOWANCES 
A. Tests and Inspections 

1. Construction Testing includes Concrete & Reinforcing ; Structural Steel and Metal Deck, 
Welded connections at Exterior Stud Walls. Reference Drawing S0.2 Special 
Inspections for scope of work. If tests indicate materials and work do not meet 
requirements as specified, the expense of all retesting shall be born by the Contractor. 

 
2. Geotechnical Testing includes Fill Materials ; Documenting Quantities of unsuitable 

material and rock to be Removed of at the direction and under the observation of the 
Geotechnical Engineer.   

 
B. The Contractor shall include in the Contract sum an allowance of a minimum of $25,000 for the 

purpose of Construction & Geotechnical Testing. 
 
PART 2  PRODUCTS (NOT USED) 
 
PART 3  EXECUTION (NOT USED) 
 
 

END OF SECTION 
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01200 
 

PROJECT MEETINGS 
 
 
PART 1  GENERAL 
 
 
1.01 PROGRESS MEETINGS 

A. Construction Manager’s Duties: 
1. Scheduling and notification: 

a. Notify invited parties of meeting time and place at least 36 hours prior to meeting. 
b. Coordinate timing of progress meetings with Architect and Owner to coincide with the 

progress of major divisions of work. 
c. Make physical arrangements for and preside over meetings. 

 
2. Administration: 

a. Prepare meeting agenda and distribute to invited parties at least 36 hours prior to meetings. 
b. Record and within 48 hours distribute copies of minutes of meetings. 
c. Prepare and distribute copies of current Construction Progress Schedules. 

 
B. Scheduling:   

1. Unless otherwise requested by the Owner or Architect, routine progress and coordination 
meetings shall be held bi-weekly at the jobsite, with virtual attendance by some. 

2. Unless otherwise requested by the Owner or Architect, a Monthly progress and coordination 
meeting shall be held at the jobsite in concert with Architect’s review of Payment Applications. 

 
C.   Attendance: 

1. CM represented by Project Manager or Principal, and Project Superintendent. 
2. Sub-contractors and material suppliers specifically invited, as applicable to the progress of the 

work. 
3. Architect and invited consultants. 
4. Owner. 

 
A. Minimum agenda: 

1. Review minutes of previous meeting with review of follow-up and work progress  
2. Review field observations, problems and decisions. 
3. Review problems of materials delivery, off-site fabrication and sub-contractor scheduling. 
4. Revise construction progress and submittals schedule to reflect actual progress. 
5. Review details of anticipated construction progress prior to next meeting. 
6. Review workmanship and maintenance of quality standards. 
7. Review proposed changes, including effect on construction progress schedule and completion 

date. 
   
 
PART 2  PRODUCTS (NOT USED) 
 
 
PART 3  EXECUTION (NOT USED) 
  
   
  END OF SECTION 
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01310 
 

PROGRESS SCHEDULES 
 
PART  GENERAL 
 

1.01 REQUIREMENTS INCLUDED 
A. Submit Schedule Update with each Payment Application 
B. Include letters of Concurrence of Application from Major Subs & Suppliers 

 
1.02 RELATED REQUIREMENTS 

A. Section 00800 Form of Agreement, General Conditions of The Contract for Construction, 
Supplementary Conditions 

B. Section 00840 - SAMPLE FORMS 
C. Section 01340 - SHOP DRAWINGS, PRODUCT DATA, AND SAMPLES. 

 
1.03 FORMAT 

A. Prepare network analysis system using the critical path method,  
B. Sequence of Listings:  The chronological order of the start of each item of Work. 
C. Scale and Spacing:  To provide space for notations and revisions. 
D. Sheet Size:  Multiple of 8-1/2 by 11 inches. 

 
1.04  CONTENT 

A. Show complete sequence of construction by Activity, with dates for beginning and completion 
of each Activity to date of Substantial Completion  

B. Identify each item by major Specification section number, include activities for Separate 
Contractors and Owner-provided equipment and services. 

C. Identify Work of separate stages, Precedent Activities, and other logically grouped activities. 
D. Provide separate schedule of submittal dates for shop drawings, product data, and samples.  

Show decision dates for selection of finishes. 
 

1.05  SUBMITTALS 
A. Submit preliminary outline Schedule within 15 days after date of Owner-Contractor Agreement 

for coordination with Owner's requirements.  After review, submit detailed Schedules within 
15 days, modified to accommodate revisions recommended by the Owner or the Architect. 

B. Submit revised Progress Schedules with each Application for Payment. 
 
 
 
PART 2  PRODUCTS (NOT USED) 
 
 
PART 3  EXECUTION (NOT USED) 
 
 

END OF SECTION 
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01340 
 

SHOP DRAWINGS, PRODUCT DATA, AND SAMPLES 
 
PART 1  GENERAL 
 

1.01 REQUIREMENTS INCLUDED 
A. Submit Shop Drawings, product data, and samples required by Contract Documents. 
 
B. All Drawings, product data, and samples submitted shall be accompanied by the Shop 

Drawing transmittal shown in Section 00840, SAMPLE FORMS.  Form shall be used for 
material, apparatus, mock-ups or equipment submitted under separate Sections of the 
Specifications.   

 
C. Where deviations from Architect's Drawings or Specifications exist on material 

submitted for review, these deviations shall be clearly marked or listed in 
transmittal letter.   

 
D. Submittals will be returned either Approved, Approved as Noted, or Resubmit. Revise and 

resubmit “Approved as Noted” and “Resubmit.” 
 

E. On resubmittals, the Contractor shall circle the changed items to call attention to changes 
from the previous submittal.  . 

 
F. Contractor will maintain a Submittal Log :Submittal Number, Date of Submittal, Spec 

Section, Title , Sub-Contractor or Supplier, Date Returned , and Status.  
 

1.02 SHOP DRAWINGS 
A. Drawings shall be presented in a clear and thorough manner. 

1. Details shall be identified by reference to sheet and detail, schedule or room numbers 
shown on Contract Drawings. 

 
1.03 PRODUCT DATA 

A. Preparation: 
1.Clearly mark each copy to identify pertinent products or models. 
2.Show performance characteristics and capacities. 
3.Show dimensions and clearances required. 
4.Show wiring or piping diagrams and controls. 

 
B. Manufacturer's Standard Schematic Drawings and Diagrams: 

1.Modify drawings and diagrams to delete information which is not applicable to the Work. 
2.Supplement standard information with information specifically applicable to the Work. 

 
1.04 SAMPLES 

A. Samples shall be of sufficient size and quantity to clearly illustrate: 
1. Functional characteristics of the product, with integrally related parts and attachments. 
2. Full range of color, texture, and pattern. 

 
B. Field Samples and Mock-Ups:  (If required by the technical Specifications) 

1. Contractor shall erect complete and finished Samples and/or Mock-ups, at the Project 
site, at a location acceptable to the Architect. 

2.  Remove mock-ups at conclusion of Work, when acceptable to the Architect. 
 

1.05 CONTRACTOR RESPONSIBILITIES 
A. Review and approve Shop Drawings, product data, and samples prior to submission. 
B. Determine and Verify: 

1. Field measurements. 
2. Field construction criteria. 
3. Catalog numbers and similar data. 
4. Conformance with Specifications. 
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01510 
 

TEMPORARY UTILITIES, FACILITIES & CONTROLS 
 
 
PART I         GENERAL 
 

l.01           REQUIREMENTS INCLUDED 
 

A. Furnish, install and maintain Temporary Facilities and Utilities required for construction 
until Final Acceptance of the Work, unless otherwise accepted by the Owner.   

B. Coordinate all Temporary Facilities with the Owner.. 
 

1.02 JOB CONDITIONS 
 

A. General: Establish and initiate use of each temporary facility at time first reasonably 
required for proper performance of the Work.  Terminate use and remove facilities at 
earliest reasonable time, when no longer needed or when permanent facilities have, with 
authorized use, replaced the need. 

 
B. Conditions of Use: Install, operate, maintain and protect temporary facilities in a manner 

and at locations which will be safe, non-hazardous, sanitary and protective of persons and 
property, and free of deleterious effects. 

 
 

PART 2 PRODUCTS 
 

2.01 TEMPORARY OFFICE 
 

A. Temporary Field Office as required to carry on the Work. Adequate space for convenient 
use and storage of Contract Drawings, Specifications, Approved Shop Drawings and Field 
Records. 

 
2.02 TEMPORARY ELECTRICITY AND LIGHTING 

 
A. Arrange with utility company or Owner , provide service required for power and lighting, 

and pay all costs for service and power used. 
 

B. Install circuit and branch wiring. with area distribution boxes located so that power and 
lighting is available throughout the construction by the use of construction-type power 
cords. 

 
C. Provide adequate artificial lighting for all areas of Work when natural light is not adequate 

for Work. and for areas accessible to the public. 
 

2.03 TEMPORARY HEAT AND VENTILATION 
 

A. Contractor shall provide temporary heat and ventilation for all construction as required to 
maintain adequate environmental conditions to facilitate progress of the Work, to meet 
specified minimum conditions for the installation of materials, and to protect materials and 
finishes from damage due to temperature or humidity. 

 
B. Provide adequate forced ventilation of enclosed areas for curing of installed materials, to 

disperse humidity, and to prevent hazardous accumulations of dust, fumes, vapors or 
gases. 

 
 

C. The Contractor shall provide all necessary temporary enclosures 
1, Required temperatures within the enclosures shall be as specified in the various 

technical Sections of the Specifications 
2. When the building is roofed in, and the window and door openings temporarily closed, 

the Contractor shall keep heat in the building, maintaining throughout day and night a 
temperature of not less than sixty (60) degrees F. and until the building heat system is 
in operation.  No salamanders or open fires shall be used. 
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3. After the building or portions of the building are temporarily enclosed, and the 
installation of the heating system is sufficiently advance that it’s use is approved by the 
Architect, the Contractor may use the system to provide the temporary heat.  It shall be 
the responsibility of the Contractor to furnish and maintain all heating equipment until 
acceptance of the building by the Owner. 

 
D. Operation of Permanent Equipment 

1. Prior to operation, verify that inspection has been made by proper authorities and 
installation has been approved for operation. 

2. Install temporary filters for air handling units and for permanent ducts. 
3.  At Substantial Completion replace all disposable Filters, clean all Permanent Filters, 

and clean al duct. 
 

2.04  TEMPORARY TELEPHONE/ DATA SERVICE 
 
A. Arrange for telephone & internet service at the construction site for the use of personnel 

and employees.   
 

2.05  TEMPORARY WATER 
 
A. Arrange with utility service company or Owner, to provide water for construction purposes;  

pay all costs for installation, maintenance, and removal, and service charges for water 
used. 

 
B. Install branch piping with taps located so water is available throughout the construction 

site by the use of hoses.  Protect piping and fittings against freezing. 
 

2.06  TEMPORARY SANITARY FACILITIES 
 

A. Provide and maintain adequate temporary toilet and hand washing facilities for use of all 
workers in sufficient number and in compliance with laws and regulations.  Remove upon 
completion of the work.  

 
2.07  PROTECTION AND USE OF THE SITE 
 

A. Determine methods and procedures to be used and assume responsibility for proper 
protection and safety of personnel, Project Site, adjoining areas and structures, and public 
during all phases of Work. 

 
B. Temporary Barriers and Enclosures:  Provide and maintain suitable temporary barriers, 

partitions and signs necessary to protect general public and workmen. 
 
C.  The Contractor shall confine operations at the Site to the areas designated for its use on 

the drawings. 
 

2.08  TEMPORARY CONSTRUCTION FACILITIES 
 

A. Provide temporary enclosure where reasonably required to ensure adequate workmanship 
and protection from weather and unsatisfactory ambient conditions for the Work, including 
enclosure where temporary heat is used.   

 
2.09  TEMPORARY FIRE PROTECTION 
 

A. Provide and maintain fire-fighting equipment for the duration of this Work in accordance 
with the applicable federal and state laws, statutes, codes, rules, regulations, and field 
requirements, maintain fire extinguishers with each work crew. 

 
B. Prohibit all lighting of fires on the Project Site and all smoking in restricted areas where 

posted with “NO SMOKING” signs and use due diligence to see that such prohibition is 
enforced.   

 
C. When burning, melting, welding, or using any other flammable device a properly 

maintained A, B, or C type fire extinguisher shall be located at the location of such activity. 
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2.10  TEMPORARY ROADS AND PARKING 
 

A. Temporary Access for Construction Activities and Staging Areas will be provided in 
accordance with Drawing(s) prepared by the Site Civil Engineer in coordination with the 
Construction Manager. 

B. Ingress and Egress to site for deliveries will be determined by Construction Manager in 
order to limit and control traffic. 

B. Prevent access of unauthorized persons to Project. 
C. Contractor parking on Owner’s property will be allowed only in areas agreed upon by 

Owner. 
 
PART 3  EXECUTION 
 

3.01  GENERAL 
 

A. Completely remove temporary materials and equipment when their use is no longer 
required. 

B. Clean and repair damage caused by temporary installations or use of temporary facilities. 
C. Restore permanent facilities used for temporary services to specified condition. 

 
END OF SECTION 
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CLEANING 
 
 
PART 1  GENERAL 
 

1.01  REQUIREMENTS INCLUDED 
 

A.  Execute cleaning, during progress of the Work, and at  completion of the Work. 
 
B.  If the CM fails to clean up during construction or at the completion of the Work, the Owner 

may do so and the cost  thereof shall be charged to the CM. 
 

1.02  DISPOSAL REQUIREMENTS 
 

A.  Conduct cleaning and disposal operations to comply with codes, ordinances, regulations, 
and anti-pollution laws. 

 
B.  Hazards Control: 

1. Store volatile wastes in covered metal containers, and remove from premises daily. 
2. Prevent accumulation of wastes which create hazardous conditions. 
3. Provide adequate ventilation during use of volatile or noxious substances. 

 
C.  Conduct cleaning and disposal operations to comply with local ordinances and anti-pollution 

laws. 
1. Do not burn or bury rubbish and waste materials on project site. 
2. Do not dispose of volatile wastes such as mineral spirits, oil or paint thinner in storm or 

sanitary drains. 
 
1.043 CLEANING  
 

A.  The CM shall enter into a subcontract with a professional building cleaning company which 
will provide the final cleaning operation at the Project. 

 
 
PART 2  PRODUCTS 
 

2.01  MATERIALS 
 

A.  Use only those cleaning materials which will not create hazards to health or property and 
which will not damage surfaces and as recommended by manufacturer of the surface 
material to be cleaned. 

 
 
PART 3  EXECUTION 
 

3.01  DURING CONSTRUCTION 
 

A.  Execute periodic cleaning to keep the Work, the site and adjacent properties free from 
accumulations of waste materials, rubbish and windblown debris, resulting from 
construction operations. 

 
B.  Provide on-site containers for the collection of waste materials, debris, and rubbish. 

 
C.  Remove waste materials, debris, and rubbish from the site  periodically and dispose of at 

legal disposal areas away from  the site. 
 

D.  Close rooms and areas finished by painter and decorators to all but authorized persons. 
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3.02  DUST CONTROL 

 
A.  Clean interior spaces prior to the start of finish painting and continue cleaning on an as-

needed basis until painting is finished. 
 

B.  Schedule operations so dust and other contaminants resulting from cleaning process will 
not fall on wet or newly-coated surfaces. 

 
3.03  FINAL CLEANING 

 
A.  As near as possible to the Owner's occupancy of the building, cleaning  shall be completed 

by a professional cleaning company.  Work shall include the following: 
1. Remove grease, mastic, adhesives, dust, dirt, stains, fingerprints, labels, and other 

foreign materials from sight-exposed interior and exterior surfaces. 
2. Wash and shine glazing and mirrors. 
3. Polish glossy surfaces to a clear shine. 
4. Vacuum clean interior of buildings, including HVAC ducts. 
5. Hand dust, clean and polish shelving and cabinets. 
6. Wax and polish finish floors. 
7. Clean all hardware. 
8. Clean all fixtures. 
9. Comply with all special cleaning instructions contained in the Specifications. 
10. Clean permanent filters and replace disposable filters if units were operated during 

construction. 
11. Clean ducts, blowers and coils if units were operated without filters during construction. 
12. Broom clean exterior paved surfaces: rake clean other surfaces  on the grounds. 
13. Prior to final completion, or Owner occupancy, Contractor shall conduct an inspection 

of sight-exposed interior and exterior surfaces, and all Work areas, to verify that the 
entire Work is clean. 

 
 

END OF SECTION 
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01700 
 

CONTRACT CLOSE-OUT 
 
 
PART 1  GENERAL 
 

1.01 CLOSE-OUT TIMING: 
 

A. Upon receiving the Certificate of Substantial Completion, CM shall prepare, assemble and transmit 
the items listed herein to Owner, c/o Architect. 

 
B. Unless additional quantities are specified elsewhere, submit items in duplicate. 
 
C. Documents, tools, equipment, demonstrations and other closing requirements shall be submitted or 

performed and accepted prior to Date of Final Acceptance. 
 

1.02 DETAIL REQUIREMENTS: 
 

A. Maintenance manuals:  Submit bound loose leaf maintenance manuals for mechanical and electrical 
equipment; for fixtures, finish hardware, equipment, finishes requiring special treatment and as 
otherwise required in the Specifications.  Label manuals with embossed plastic tape.  Include name of 
project, nature of information, Contractor/Subcontractor and name and address of local parts supplier 
and service organization. 

 
B. Operation manuals:  Submit bound loose-leaf operations manuals for mechanical, electrical and 

elevator equipment.  Assemble and submit manuals as indicated for maintenance manuals or include 
therewith.  Include manufacturer's wiring diagrams for elevators. 

 
C. Record drawings:  Submit for mechanical and electrical work covered by subsequent construction or 

requiring the removal of finish material should maintenance be necessary.  Drawings shall be 
numbered consecutively and shall be laid out to show locations of subject elements, with base lines or 
dimensions enabling exposure to elements with least disturbance to finish surfaces. 

 
D. Inspection reports:  Submit certificates from applicable local governmental agencies that the 

construction has been inspected as required by laws or ordinances and that the building is approved 
for occupancy. 

 
E. Warranties:  In accord with Contract Conditions, CM shall furnish his warranty and shall require each 

subcontractor to furnish his warranty, in writing on the form bound hereinafter.  Assemble, bind, label 
and transmit warranties as required for other manuals above.  Unless specifically indicated otherwise 
in individual sections, the period for warranties shall begin on the Date of Substantial Completion and 
shall continue for one year.  Warranties shall state the Date of Substantial Completion and the date on 
which the warranty expires. 

 
F. Fire extinguishers:  Leave extinguishers charged and ready for use.  Extinguishers shall bear a tag 

showing the date tested and by whom.  All costs incurred shall be borne by the CM. 
 
G. Valve tag schedules:  Furnish two copies of schedules with close-out documents and mount one 

copy, framed under glass, in mechanical room. 
 
H. Coordinate demonstrations and trial runs of equipment for Owner's designated personnel and 

complete such demonstration prior to Date of Final Acceptance. 
 
 
PART 2  PRODUCTS (NOT USED) 
 
 
PART 3  EXECUTION (NOT USED) 
 

END OF SECTION 
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